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Template for CTRG Conference Travel Grant Request

	Conference Travel ID [To be filled by Office of Research-NSU]:
	CTG - 


[Note: This form should be completed and submitted after the conference presentation is completed.]

	Application Date:
	Conference Date:

	Name of Faculty Member:
	Faculty Initial:

	Department:
	Country of Travel:



1. Conference Details (name of conference, conference arranging sponsor):
	



2. Purpose of Your Participation in Conference:
	



3. Amount Spent: 
	
	Amount in BDT or USD as per receipt
	Allowable Amount (to be filled by OR-NSU)
	Remarks (to be filled by OR-NSU)

	Registration Fee
	
	
	

	Accommodation Cost
	
	
	

	Travel Cost

	
	Air fare
	
	
	

	
	Local Travel
	
	
	

	Other Costs

	
	Visa Fee
	
	
	

	
	Food Costs
	
	
	



[bookmark: _Hlk219714089]4. Category of Participation*: ☐ Paper Presentation ☐ Keynote Speaker ☐ Session Chair (check all that apply)
[Note: policy does not support poster presentations]
5. Hybrid Option: ☐ Yes ☐ No
6. First time applicant: ☐ Yes ☐ No
	7. The applicant has already received a conference travel grant in the current fiscal year (July 2025 through June 2026):
☐ Yes  ☐ No
	

_____________________________
Signature of the applicant with date



	8. Department Chairperson confirms paper was presented in local venue before application to CTRGC: 
☐ Yes  ☐ No
8(a). Date and Venue of local presentation**:
	


_________________________________
Signature of Department Chair with date



	9. Recommendation from Dean:
☐ Recommended  ☐ Not Recommended
	

_______________________
Signature of Dean with date 



	10. Recommendation from Director, Office of Research-NSU:
☐ Recommended  ☐ Not Recommended	
	

_____________________________
Signature of Director, OR with date 


______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please submit the following documents with this template:
· A copy of the paper presented,
· A copy of the acceptance letter from the conference organizing committee,
· A copy of the flyer or any other public notice,
· Original payment receipts for registration fees, airfare (copy of flight itinerary and boarding passes), local travel, hotel accommodation, and other costs.
The amount of reimbursement will be based on the submitted payment receipts within limits allowable by policy, with exchange rate calculated based on the date of conference.
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